Sample Letter of Intent for Brazil Visa Processing in Washington DC/CA/NY
Date:

ABC COMPANY (Name of your Company)

(Complete Company Address)

Consulate General of ________


This is to advise that Mr. /Ms. ________________ who is  _____________________________________ (Title or position) an employee of ____________________________(your company name) is scheduled to travel to ______________________(city in Brazil) for the purpose of _________________________________(give full details).


Mr. /Ms. _______________________will be visiting _____________________ (host company) in ______________ (Brazil) and will not be paid or participate in any form of teaching or technical support while in your country.  ________________________ (Your Company) assumes full financial responsibility for all expenses incurred by Mr. /Ms. _______________________while traveling.


Thank you in advance for your prompt attention in issuing Mr./Ms. ____________________visa.

Very truly yours,

__________________________________________________

(Your Company Name)

(Name and Title)

